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IoJ103xenne o perjiamenTe
PadoTeI 06LIero codpanusi paGoTHHKOB MAOY

«Jderckuii cag Ne 99



1. O0mue moJ1oKeHust

1.1. Hacrosmmit pernmament paspaGotaH B COOTBETCTBHH ¢ DenepaibHBIM
3akoHOM 01 29.12.2012  Ne 273-®3  «O6 obpazoBanuu B PoccHiickoii
®enepanuny», Ycrasom MJIOY «Jlerckuit cam Ne 99y

1.2. PernameHT ycTaHaBIMBaeT MOPSIOK OPTaHHM3AIMH AEATENHHOCTH OBGIIEro
cobpanust  pabotHukoB MJIOY  «Jlerckuit cax  Ne 99y (anee —
o0Opa3zoBaTebHas OpraHu3aI[ys ).

1.3. Obmee cobOpanue pabOTHUKOB SIBISETCS MOCTOSHHO JEHCTBYIOITHM
KOJUICrHalbHBIM ~ OPraHOM  yIpaBjieHHs —00pa3oBaTeNbHOW  OpraHU3aldH.
B cocras obmero cobpamns paGOTHHKOB BXOIAT paGOTHUKH, s KOTOPBIX
paboTa B 00pa3oBaTebHON OpraHU3aINy SIBJISIETCS. OCHOBHOI.

2. Opranuszauus paboThl 061ero coépanusi paGoTHUKOB

2.1. TlepBoe 3acenanue obmero cobpatns paGOTHHKOB TOCIE €ro CO3IAHMUS,
a TakKe TEPBOE 3ace/laHhe HOBOIO cocTaBa oO0ILIEero coOpaHus paGOTHHKOB
CO3BIBAETCS  PYKOBOAMUTETEM 00pa3oBaTEe/NbHONW OpraHu3alMd He ro3aHee 7
(cemu) paGoumx jHell mociie cosianus o6lIEro cobpaHhs paGOTHUKOB MM
u30paHHss HOBOIO cOCTaBa OOIIEro coOpaHus paGOTHHMKOB, KOTOPBIA BejeT
3ace/laHue 110 n30paHus npeacenarens oouero codpanus paGOTHHKOB.

2.2.  PykoBomctBO  0OmWMM  cobpaHuMeM — paGOTHHKOB OCYLLECTBIISIET
npencenarens.  Bexenwe mpoToKonoB  obmiero  coOpanHusi  paGOTHHKOB
ocyuecTBisieTcst cekperapeM. Ilpeicenarens n cexkperapb 06Iiero codpanus
PabOTHUKOB BBIIONHSIOT CBOU 00A3aHHOCTH Ha OOIIECTBEHHBIX HAYANIAX.

IIpencenarens:

* OpraHu3yeT JesITeJIbHOCTb 0011ero coopaHus;
MHQOPMHUPYET 4JIEHOB O0OIIero coOpaHus O MPeACTOSLIEM 3acelaHuy B
NopsaaKe, mpelycMoTpeHHOM ycraBoM YcrtaoM MJIOVY «/lerckuit cag Ne 99y

¢ UM HACTOSALIUM pPerjaMeHTOM;
¢ OpraHM3yeT IOATOTOBKY U MPOBEIEHHE 3aCeAaHNUS;
o OIpeJeseT IOBECTKY 3ace/[aHMms;

¢ KOHTPOJIUPYET BBIIIOJHEHUE PELIEHUIA.



2.3. 3acenanus obuiero cobpanusi paGoTHUKOB IIPOBOJISITCS € TIEPUOIUYHOCTHIO,
ycranosieHHOH YcTaBom MJIOVY «Jlerckuii camx Ne 99y

2.4. 3acenanus obuiero cobpaHus paGOTHHKOB MOT'YT TPOXOIHUTH B (hopme
KOH(EPEeHI-CBSI3U

2.5. Ha sacenanus oGiero cobpanus paGOTHHKOB MOTYT OBITH IPHUIJIAIIECHEI
HPCACTABUTENM  ydpeUTeNs,  OOLICCTBEHHBIX — OpraHM3aluif, OpraHos
MYHHUHMIATRHOTO M rOCYIApCTBEHHOIO YIpPaBJICHUs] W Jpyrue juia. Jluma,
IpUITIAIICHHBIC HA 3aC€/laHKe, IOJIb3YIOTCS MPABOM COBEIIATETHFHOrO Toyoca,
MOTYT BHOCHTbL IPEMNIOKCHUs M 3asBIICHUS, YYaCTBOBATH B 0OCYIKICHHH
BOIIPOCOB, HAXOJSIIMUXCSI B UX KOMIIETEHITHH,

2.6. Pemenusi, npuHsTbIe O6LMM cobpanneM pabOTHUKOB B COOTBETCTBHU
C 3aKOHONIATEeJIbCTBOM U B IIPEJeiaX CBOMX MOJHOMOYMH, 00s3aTeNbHbI s
BCEX PabOTHUKOB 00pa30BaTe/IbHOM OpraHu3aIKHm.

2.7. Pemenns obmiero cobpanus paGOTHHKOB MOT'YT COJIEP)KaTh IOpPYYEHHs,
00si3aTe/bHbIE  JUIA  HCIONHEHUs BCEMH DabOTHHKAMIE oOpa3oBaTebHOM
OpTaHU3alMK 1 PCKOMEH/IALMH Y4aCTHUKAM 00pa3oBaTeIbHOTO MpoIecca.

2.8. Peruenus obmero coGpanus paGOTHHKOB JOBOISTCA IO CBEJIEHUsI BCex
3QUHTCPCCOBAHHBIX  JIML,  He nosfHee 7 (ceMu) paboyux [gHEH  mnocle
IPOLIE/IIEro 3ace1anusl.

2.9. llpencenatenb  OTYMUTHIBACTCS O AESTENLHOCTH  OBLIErO coOpaHwus
PabOTHUKOB Ha 3aceaHuy OOLIEero cobpanis pabOTHHKOB He peXxe oaHOoro pasa
B T'OI.

3. Ilopsiaok co3bIBa 0YepeAHOro 06Iero coOpaHusi paGOTHHKOB

3.1. Pewenune o nmpoBeseHun odepeaHOro o6IIEro coOpaHust pabOTHUKOB
MPUHMMACTCS  MpejceatesnieM  obmero cobpadust pPaGOTHUKOB, KOTOPBI
OIIpeeIIsIeT:

¢ TPOIENYPY MPOBEICHHUS;

e IIOBECTKY 3aCe/laHus;

e JIaTy, BPEMS U MECTO MPOBEJICHHUS;

* [EPEYCHb MaTEPUAJIOB JIJIA NIPEBAPUTEILHOIO O3HAKOMIICHHUS YICHAMHU
obmiero  cobpanust  pabGOTHHKOB,  a TaKkKe IOPSAZOK  TAaKoro
O3HAaKOMJICHHSI;



* IIOPSIZIOK TOJIOCOBAHMS 110 BOTIPOCAM ITOBECTKH: OTKPHITOE, TAiHOE WK
3a04HOE;

* HHBIC BOIPOCHI, HEOOXOAMMBIE IS ITOJATOTOBKH IPOBENCHHS OBIIEro
cobpanust pabOTHUKOB.

IIpencenarens o01ero coOpaHus pabOTHHKOB COINIACOBBIBAET
C PYKOBOJMTEIEM —00pa3OBaTeNbHON OpraHu3alllid JaTy, BpeMs H MECTO
IPOBEACHHUS OUEPESIHOTO 3aceiaHus o01ero codpanus pabOTHUKOB.

3.2. Ilpencenarenb, cekperapb o6uIEro COOpaHUs PaGOTHHKOB HIIH 1A,
MX 3aMEHSIOLINE, YBEIOMIAIOT WICHOB 00IIero codpanus paGOTHHKOB O [aTe,
BPEMCHH, MECTE IIPOBEJIEHMS M IOBECTKE 3acelaHHUs He MO3JHee YeM
3a 7 (ceMb) pabovnX AHEH 10 aThl €ro MPOBEICHHMS.

3.3. Pemenue o nposeaeHHH OYepeHOro O6IIErO coOpaHust pabGOTHUKOB
BPY4aeTCs 4ieHaM o0iiero coOpanus paOOTHHKOB JIMYHO MM HAIIPABISETCS
TIOCPEACTBOM SJIEKTPOHHON HMJIH WHOM CBsI3H, 0OeCIIeYnBarOIIel ayTeHTHIHOCT
IiepeiaBaeMbIX U TIPUHUMAEMbIX CoO01IeHUH 1 UX JOKYMEHTaJIbHOE
IIOITBEPIKIEHHE.

3.4. JlomonHutenbHble IPEeJIOKEHUs B OBECTKY —3ace[aHus OYepeIHOrOo
o0wero cobpanust paGOTHUKOB MOTYT OBITh BHECEHBI WIEHAMH OOIIEro
cobpanust pabOTHUKOB B CPOK He T103/iHee YeM 3a 3 (TpH) pabodux [HS 10 AaThI
€ro IPOBEICHUSI.

4. Ilopsiaok co3bIBa BHEOUEPEAHOr0 061Iero codpanus paGOTHHKOB

4.1. CosbiB BHEOUEpeIHOrO 06MIEro coOpaHus PaGOTHUKOB OCYILIECTBISETCS
B Cliy4dastX, IperycCMoTpeHHbIX YcraBoM MJIOVY «/letckuit cag Ne 99y

4.2. llpenyoxenne o CO3bIBE BHEOYEPEIHOTO OOIIEro coOpaHHsi paGOTHHKOB
JOJDKHO COePIKAaTh:

* APryMEHTHUPOBAHHOE  00DOCHOBaHME  HEOOXOJUMOCTH  IPOBEICHHUS
BHEOYEPEIHOT0 00111ero coOpanust pabOTHUKOB;

e IIPOEKT [TOBECTKHU 3aCeaHMUs;

¢ TIPEAINoJaraeMylo 1aTy BHEOUEPEJHOro o0Iero codopanms paboTHUKOB;

e TEPEYCHb HHULMATOPOB [POBE/IEHHs BHEOYEPEHOIO 00IIEro codpanus
pabOTHHKOB.



4.3. Ilpemnoxernne o cosbiBe BHEOUEPEJHOIO O6IUEr0 COOpaHMs TepenaeTes
HEIIOCPeICTBEHHOT'O B KaHLEJISIPUIO obpazoBaTesbHON OpraHu3aluu
He nosanee 10 (mecstu) — paboumx — aHeH  J0 AaThl  IPEAIONAaraeMoro
BHEOYEPEeTHOro 001iero cobpanusi paGOTHUKOB, B Cllydae €Cild MHUIIHATOPOM
BHEOYEpe/HOro 0o0r1iero cobpanusi pabOTHHUKOB SIBJIsSETCSl He IpejiceaTellb
obuero codpanust pabOTHHUKOB.

4.4. Tlpencenarens, cexperaps 06LIero coOpaHus paGOTHHKOB WM JIMIA,
MX 3aMEHAIOIIME, YBEJOMILSIIOT —4WIEHOB 00m[ero coOpaHus pabOTHHKOB
O BHEOYEPEHOM OOImeM coOpaHud pabOTHUKOB IyTeM BpydeHHs Wi
HAIPABJICHUA IOCPEICTBOM OJIEKTPOHHOM HWIIM WHOM CBSI3M IIPEIJIOKEHUSI
MHUIHATOPOB BHEOUEPEHOTO 001Iero codpaHusl, a TakyKe YBeJOMIIEHHUS O JaTe,
BPEMEHHU, MECTE U IIOBECTKE 3ace/aHusl He TT03/[Hee ueM 3a 3 (TpH) pabouux IHs
JI0 JIaThl €r0 IMPOBEICHUSI.

IIpencenarens o011ero coOpanust pabOTHHUKOB COIVIACOBBIBAET
C pyKoBoJuTeNIeM  00pa30oBaTeNbHOM OpraHu3alMu  JaTy, BpeMs H MecTo
IIPOBEZICHUSI BHEOUCPEAHOI0O 0011ero coOpanus paboTHHKOB.

4.5. JlononHuTeNbHbIE MPEJUIOKEHHs B [IOBECTKY 3aCe/IaHHs BHEOUEPEIHOTO
o0uero cobpaHust pabOTHUKOB MOIYT OBITH BHECEHBI WIEHAMH OOIIEro
cobpaHusi pabOTHUKOB B CPOK He MO3/1Hee 4eM 3a 3 (TpH) pabodmx JHS H0 JATHI
€ro IIPOBEJICHUSI.

S. lokymeHnTanust o0uiero coopanmsi

5.1. 3acenanust obmiero cobpanns paGOTHHKOB O(GOPMIISIOTCS TPOTOKOIAMH.
[Iporokon 3acenanust obuiero cobpanus pabOTHUKOB COCTABISIETCS HE T03/IHEe
5 (itd) pabouMx JiHEH mocie ero 3aBepuIeHMsT B JIBYX OK3eMILIAPAX,
MOJIKCBIBACMBIX €T'0 IIPEJICE/IaTeNIEM U CEKPETapeM.

5.2. Tlporokon cocrapiisieTcs B COOTBETCTBUM C OOIIMMH  TpeGOBAHHMSIME
ACJONPOU3BOJCTBA,  YCTAHOBJICHHBIMH B 00pa30BaTEIbHON  OpraHM3aliy,
C YKa3aHUeM CIICYIOIINUX CBEIeHMI:

¢ KOJHMYECTBO PaOOTHUKOB, NPHUHSBIIMX yYaCTHE B 3aCEHAHHM, OTMETKA
0 COOJIIOZICHUH KBOPYMA;

* KOJIMYECTBO TONOCOB «3a», «IPOTHBY H «BO3IEPIKAICH» I10 KAXKIAOMY
BOIIPOCY MOBECTKH 3aCelaHusl;

* pewmienne oOuero coOpanus paGOTHUKOB [0 KAXKIOMY BOIPOCY
TIOBECTKHU 3acelaHMmsl.



Hymepauus npotokonos o6uiero cobpanusi paGOTHHKOB BeIeTcs OT Hadaia
y4eOHOro roja.

5.3. Bcmyyae oOmapyxeHns ommGOK, HETOUHOCTEH, HEJIOCTOBEPHOTO
U3JIOXKEHUS (PAKTOB B IPOTOKOJIE 3aceaHus OOBINEero cobpaHust paGOTHUKOB
4JIeHBI 001Iero cobpanusi pabOTHUKOB BIIpaBe TpebOBaTh OT MpeJICeaTeNs ero
u3MeHeHus. B cBoro  ouepens mpencenmarens  06s3an IPUHATL ~ MEpBI
110 BHECCHHIO B IPOTOKOJ  COOTBETCTBYIOIIMX ~HM3MEHEHHH M yTOYHEHHII,
a TaKKe CclieJaTh COOTBETCTBYIOIEE COOOILIEHHE Ha CIEAYIONEeM 3aceaHuu
o01ero codpanust pabOTHUKOB, BHECS JAHHBII BOTIPOC B €ro ITOBECTKY JHS.

5.4. OpurvHaIbl IIPOTOKOJNOB XPAHATCS B KaHLEJSIpUM  00pa3oBaTe IbHOIM
OpraHU3aluH.

5.5. Kporokony mpuxiansiBaiotest Best HEGOpMALES 1 MaTepHalbl, a TakkKe
VHBIC TOKYMEHTBI, KACAIOIIIHECS pEeIeHUsL.



